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S6: 35 /KH-UBND Thanh Xa, ngay 29 thdang 3 ndm 2023
KE HOACH

Ra soat, danh gia don gian hoa thu tuc hanh chinh
trén dia ban xa Thanh X4 nam 2023

Thue hién Ké hoach sé 34/KH-UBND ngay 09/03/2023 ciia UBND huyén
vé viéc ban hanh K& hoach kiém soat thu tuc hanh chinh va thuc hién co ché mot
cira, mot cua lién thong trén dia ban huyén Thanh Ha nam 2023; K& hoach s
47/KH-UBND ngay 28/03/2023 cta Chu tich UBND huyén Thanh Ha vé ra soat,
danh gid don gian hoa tha tuc hanh chinh trén dia ban huyén Thanh Ha nam 2023;

UBND xi xay dung ké hoach ra soat, danh gia don gian hoa thu tuc hanh
chinh (TTHC) trén dia ban xa Thanh X4 nam 2023, cu thé nhu sau:

I. MUC PiCH, YEU CAU

1. Muc dich

- Cai cach hiéu qua quy dinh TTHC, cai thién mdi truong dau tu kinh
doanh, nang cao chi s6 cai cach hanh chinh, chi s6 hai 10ng ctia nguoi dén, to chirc
d6i véi su phuc vu ctia co quan hanh chinh nha nuéc.

- Kip thoi phat hién nhing TTHC ruom ra, phte tap, mau thuén, chong
cheo, gay kho khan, can tr¢ cho t6 chirc, ca nhan. Tur d6 kién nghi co quan nha
nuée cd thim quyen stra doi, bd sung, thay thé, bai bo nhitng quy dinh TTHC
khong phu hop; kién nghi cac sang kién cai cach, phuong an don gian héa thu tuc
hanh chinh nhdm cét giam chi phi tuan thit TTHC cho c4 nhén, t chirc trong viéc
thuc hién TTHC.

2. Yéu cau

- Xéac dinh cu thé ndi dung cong viéc, thoi han, san phém du kién hoan
thanh va trach nhiém cua cic co quan, ngudi c6 thim quyén lién quan; bao dam
chat luong, hiéu qua, dung thoi han, ding phéap luat trong qué trinh thuc hién cac
nhiém vu theo Ké hoach.

- Vi¢e ra soat, danh gia TTHC, nhom TTHC va quy dinh hanh chinh duogc
thuc hién bao dam dung cach thirc, quy trinh, cong khai, minh bach theo quy dinh;
cac sang kién cai cach, phuong an don gian hoa phai cu thé, thiét thuc, co tinh kha
thi va dap ung duoc muc ti€u dat ra.

3. Pham vi

- Céc cong chirc chuyén mon UBND x4 ra soat, danh gia, hé théng hoa céac
TTHC thudc linh vuc phu trach, giai quyét ciia minh.

- Trong qua trinh thue hién TTHC hodc theo thong tin phan 4nh cua to chirc,
c4 nhan phat hién TTHC c¢6 vudng mic, bat cap, gdy can tré hoat dong kinh doanh
va doi séng cua nhan dan, cac cong chirc chu dong bao cao UBND x4 (qua Vin
phong HDND&UBND x3) dé tong hop bao cao Van phong UBND huyén to chirc
ra soat, danh gia, nghién ctru sang kién cai cach, phuong an don gian héa TTHC.
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II. NOI DUNG, CACH THUC THU'C HIEN

1. Noi dung thue hién

- Ra soat cac quy dinh, thu tyc hanh chinh con hi¢u luc thi hanh, thugc thAm
quyén giai quyét cia UBND cdp xi dang thuc hién; kip thoi phat hién nhing thu
tuc hanh chinh, nhom thu tyc hanh chinh khong phu hop, c6 mau thuan, chong
chéo, ¢6 ¥ kién phan anh, kién nghi ctiia nguoi dan, giam thoi gian giai quyét cac
TTHC..

- Chi tiéu ty 1¢ TTHC thuc hién ra soat nam 2023: 40/133 TTHC dat 30% )
TTHC thudc thim quyén giai quyét cia UBND x4 Thanh Xa.

(Co Phu luc ké hoach ra soat, danh gia TTHC nam 2023 kem theo).

2. Cach thirc thuc hién

- Céch thure 1a soat, danh gia TTHC dugc thuc hién theo huéng dan tai Diéu
24 Théng tu sé 02/2017/TT-VPCP ngay 31/10/2017 cua B trudng, Chu nhiém
Van phong Chinh phu huong dan vé nghiép vu kiém soat thil tuc hanh chinh; st
dung biéu mau ra soat, danh gia va hudng dan tra 16i tai Phu luc VII, VIII ban
hanh kém theo Thong tu s6 02/2017/TT-VPCP.

- Tong hop két qua theo quy dinh tai Thong tu s6 02/2017/TT-VPCP ngay
31/10/2017 ctia B trwong, Chu nhiém Vian phong Chinh phu, giri vé Van phong
HDND va UBND xi dé tong hop béo cao UBND huyén

- Van phong HDND va UBND xa tong hop danh gia chat luong ra soat ciia
cac cac cong chirc chuyén mon trén co s biéu mau ra soat, danh gia, bang tinh chi
phi tuan thii; chat lugng phuwong an don gian héa thi tuc hanh chinh, cat giam chi
phi tuan thu thu tuc hanh chinh theo muc ti€u K& hoach d3 dé ra.

3. Dir kién két qua ra soat, danh gia TTHC

Pién cac biéu mau ra soat, danh gia TTHC vé sy can thiét, tinh hop 1y, tinh
hop phap va thuc hi¢én viéc tinh toan chi phi tudn thu trudc va sau khi ra soat, danh
gid TTHC. Du thao phuong 4n don gian héa TTHC theo quy dinh tai Thong tu s6
02/2017/TT-VPCP.

4. Ra soat, don gian héa thii tuc hanh chinh ndi bd trong hé thong co
quan hanh chinh nha nudc

Thuc hién theo Ké hoach s6 118/KH-UBND ngay 21/12/2022 ciia UBND
huyén vé ra soat, don gian hoa thu tuc hanh chinh ndi bd trong co quan hanh chinh
nha nudc giai doan 2022 - 2025 trén dia ban huyén Thanh Ha; Ké hoach sb
01/KH-UBND ngay 04/01/2023 cia UBND xi vé ra soat, don gian héa thu tuc
hanh chinh ndi bd trong co quan hanh chinh nha nudc giai doan 2022-2025 trén
dia ban xa Thanh Xa.

I11. KINH PHi THUC HIEN

Kinh phi thuc hi¢n K& hoach duoc b tri tir nguén kinh phi thuong xuyén
cta dia phuong theo quy dinh phap ludt vé& ngan sach nha nudc.

IV. TO CHUC THU'C HIEN

1. UBND xa

- Can ctr Ké hoach cia UBND huyén chu dong xay dung ké hoach cua dia
phuong minh déng thoi trién khai thuc hién cac nodi dung, nhi€ém vu dam bao hi¢u
qua, ding thoi gian theo ké hoach dé ra; tong hop két qua ra soat, danh gia thu tuc
hanh chinh va phuong 4n don gian hoa, sang kién cai cach TTHC guri vé UBND
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huyén (qua Van phong HPND va UBND huyén) xem xét, danh gia chat luong ra
soat frudc ngay 05/6/2023.

- T6 chtrc phan cong can bo, cong chue thue hién ra soat; phdi hop véi Vin
phong HDND va UBND huyén xu ly, tong hop két qua ra soat cia dia phuorng,
bao dam céac diéu kién can thiét phuc vu cong tic ra soat, danh gia don gian hoa
TTHC cua co quan

2. Van phong HDND va UBND xa

- Gitip UBND x4 theo ddi, kiém tra, d6n dbc cac cong chic chuyén mon
thuoc UBND x4 thyc hién dang ndi dung, tién d6 ddi véi cac nhiém vu duge giao
tai K& hoach nay, kip thoi bao cao Chu tich Uy ban nhan dan xa xtr Iy nhiing kho
khin, vudng méc trong qué trinh t6 chirc, trién khai thuc hién nhiém vu.

- Phan tich, danh gia chat luong ra soat cua cac co quan, don vi duoc giao
chu tri ra soat TTHC; to chirc ra soat doc lap, lay ¥ kién ctia d6i twong chiu tac
dong va t6 chiic, ca nhan c6 lién quan (néu thiy can thiét).

- Tong hop két qua ra soat, danh gia TTHC cua cac cong chirc chuyén mén ;
du thao bao cao két qua ra soat, danh gia tha tuc hanh chinh trén dia ban x3, trinh
UBND x4 ban hanh giri vé Van phong UBND huyén trwéc ngay 05/6/2023.

3. Cac cong chirc chuyén mon thugc UBND xa:

Trén co so ké hoach nay, c6 trach nhi¢m phéi hop thuc hién ra soat TTHC
thudc pham vi giai quyét. Béo cao vé Vin phong- Théng ké x3 trwéc ngay
25/5/2023. Két qua ra soat bao gébm: Bao céo, bleu mau ra soat, tinh toan chi phi
tuan thu thu tuc hanh chinh, phuong an dé xuat don gian hoa thi tuc hanh chinh
(theo Thong tu 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
huéng din vé nghiép vu kiém soat thu tuc hanh chinh). Chiu trach nhiém trudc
UBND x4 vé tién do va két qua thuc hién.

Trén day la ké hoach ra soat, danh gia don gian héa TTHC trén dia ban xa
Thanh X4 nam 2023, UBND x4 Thanh X4 yéu ciu cac cong chirc chuyén mén cin
cir K& hoach trién khai thuc hién. Trong qué trinh thuc hién, néu co kho khin
vuong méc dé nghi bao cao kip thoi vé UBND xa dé xem xét, chi dao thao g0./.

Noi nhn: TM. UY BAN NHAN DAN
- Van phong UBND huyén;, [
- Thuong truc Bang uy;

- Thuong truc HDND x3;

- Chit tich, PCT UBND xa;
- Céc cong chuc xa;

- Luu: VT.

Pham Thi May
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Co quan thue hién ra

Thoi gian thue hién ra

STT soat soat
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, \ e X x . Dét Van
1 | Thu tuc hoa giai tranh chap dat dai : .
dai ) phong
Cong | D
Mo chirc Dia . 3/4/2023 | 25/5/2023
. o1 va
2 | Th an trong danh gia tac dong moi trudon chinh
am van tong 8 e 8 truong UBND
xa
3 Thu tuc cho phép co sé gido duc khac thyc hién chuong trinh gido duc
tiéu hoc
4 | Thanh lap nhém tré, 16p mau gido doc 1ap
Thu tuc cho phép nhém tré, 16p mau gido doc 1ap hoat dong gido duc | Gido
5 s Van
trd lai duc
7 A Y T 5 phong
6 | Thu tuc sap nhap, chia, tach nhém tré, 16p mau gido doc lap Cong HOND
; Thu tuc giai thé nhom tré, 16p mau gido doc lap (theo yéu cau cua to churc ‘ 3/4/2023 | 25/052023
. a
churc, ca nhan dé nghi thanh lap). VHXH N
. N . UBND
Thu tuc thong bao t6 chure 1€ hoi cap xa 5 ~
: : Van Xa
9 | Thu tuc xét tang danh hiéu Gia dinh van héa hang nam hoa
10 | Thu tuc xét tang Gidy khen Gia dinh van héa
- Thé
Thu tuc cong nhan cau lac bo thé thao co s thao
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Tht tuc ting Gidy khen ctia Chu tich UBND cap xa vé thuc hién nhiém

12 o
vu chinh tri; Vin
|3 | Thi tuc ting Gidy khen ctia Chu tich UBND cép xa vé thanh tich thi | Ty Cong phong
dua theo dot hodc chuyén dé dua chire CP- HBPND
Thu tyc ting Gidy khen cta Chu tich UBND cip xi vé thanh tich dot khen TK (VP va 3/4/2023 | 25/5/2023
14 5. _ | bang uy-
Xuat; thuong N6i vu) UBND
. . 01 vu
15 | Thu tyc ting Giay khen ctia Chu tich UBND cap xa cho gia dinh T xa
16 | Tha tuc ting danh hiéu Lao dong tién tién
Van
.. phong
, Tai
n e x R S n Bao ] . | HDND
17 | Phé duyét doi tuong dugce ho trg phi bao hiém ndng nghiép; hid chinh- Ké | | 3/4/2023 | 25/5/2023
1ém va
toan
UBND
xa
Nguoi
18 | Cép gidy xac nhan than nhan ngudi c6 cong co
cong Vin
19 Cﬁp d@l, Cép lai Glﬁy xac nhan khuyét tat Cong phong
Ding ky hoat dong ddi véi co so trg gitip xa hoi dudi 10 dbi tugng co chtrc HBND
20 L s . 3/4/2023 | 25/5/2023
hoan canh khé khan Bao VHXH va
21 | Tro giup x3 hoi khan cip vé hd tro lam nha &, stra chita nha & tro xi | (LDTBH) | UBND
- Thi tuc Xéc dinh, xac dinh lai mirc do khuyét tat va cdp Gidy xac nhan |  hoi X4
khuyét tat
23 | Thu tuc dang ky khai sinh
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Thu tuc dang ky két hon

25

Thu tuc dang ky nhan cha, me, con

26

Thu tuc dang ky khai sinh két hop nhan cha, me, con

27

Thu tuc dang ky khai tir

28

Thu tuc dang ky khai sinh luu dong

29

Tht tuc dang ky két hon lwu dong

30 | Thu tuc dang ky khai tir luvu dong

31 | Thu tuc dang ky giam ho

32 | Thu tuc dang ky cham dt giam ho.

33 | Tha tuc thay d6i, cai chinh, bd sung hé tich

34 | Thu tuc cip Gidy xac nhén tinh trang hon nhan
35 | Thu tuc dang ky lai khai sinh

36 | Thu tuc dang ky khai sinh cho nguoi d c6 hd so, gidy to c4 nhan
37 | Thu tuc dang ky lai két hon

38 | Thu tuc dang ky lai khai tir

39 | Thu tuc cép ban sao trich luc ho tich

40 | Thu tuc xac nhan thong tin ho tich

Ho
tich

Tu phap
- ho tich

Van
phong
HDND
va
UBND

xa

3/4/2023

25/5/2023
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